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CIRCULAR

All the Faculty & Staff Members of the department of Mechanical & Civil Engineering 2are
requested to submit their Station Leave before leaving the Station/Headquarter i.e. SLIET,

Longowsl.

In this regard, the following may be perused: -

As per the Institute rules Page No.: 03 of 23 {nrt;:-..f.‘admmusf.ratinn_sliet,ac.in,fhiesf?ﬂ12!55!Cnnducmu1es.pdf]

(g) No employee shall legve station except with the previous permission of proper au thority,
even during leove or vacation.

(h) Whenever leaving the station, on employee shall inform the Head of Department / Section
Incharges to which he is ottached, or Director if he is himself the Head of the Department,

the address where he would be availoble during the period of his absence from sta tion.
Hoping all Facuity & Sraff will extend their earnest co-operation, as above. s
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